ENC 0025-W 04 and 34 CRN 26795
Michael Sciotto

5:30-8:15 Tu/Th
Valencia College

West Campus, Orlando, FL

Session 2, 2015
Conference Times

5:00-5:30 in 4-103.
E-mail: msciotto@valenciacollege.edu
WRITING CENTER:

This place is for help when your instructor is not available, or you just want a second opinion. The staff is very helpful, but you are responsible for the final paper. 

All students are strongly encouraged to use this facility during the course. Remember to stop by the lab and make appointments one or two days before you need help with your rough draft. Do not go to the lab empty-handed. 

The Writing Center is located in the lab in 5-155.

REQUIRED TEXTS:

Focus on Writings: Laurie G. Kirszner and Stephen R. Mandell
BRING YOUR TEXTBOOKS TO EVERY CLASS

COURSE DESCRIPTION:

In ENC 0025C the student learns the principals of effective writing: unity, development, organization, coherence, and sentence skills (the basic skills of grammar, vocabulary, spelling, punctuation, and capitalization). The course prepares students to plan and write grammatically correct short essays.
The course is divided into five units. The units vary in length, but each unit is devoted to the basic objective of the course. 

For Session 1 three hours plus of classroom study and one hour of diagnostic exercises and support in the lab are required each week. Once the skills have been mastered, the student is prepared for ENC 1101. 

ATTENDANCE:

The class meets for approximately six hours a week for Session 2   (Lab is on a points system whereas if you don’t log in to do the diagnostics, you lose points at the end of the semester). You are expected to attend these classes regularly and complete the assigned work.

Roll is taken at the start of each class via a sign in sheet. If you do not sign in by the time class starts, you are marked absent. If the sign in sheet is not available upon your arrival, you have arrived at an unacceptable time i.e. more than five minutes after class has started, and you will count as absent even if you arrive late and stay for class. In addition, leaving BEFORE CLASS IS DISMISSED will count as an absence as well. 
After two absences an Excessive Absence message will be e-mailed to your Atlas account. After three absences you will be withdrawn from the course. You get two FREEBIES on attendance before it becomes excessive. Emergencies happen, so plan accordingly. If an emergency occurs, it is your responsibility to read your syllabus regarding missed work and check your Atlas account regarding assignments in the lab. In addition, if an assignment is given in class the day of your absence, it is your responsibility to contact the instructor. All e-mail receives a response within 24 hours of being sent. If you are in the military or receive jury duty and attendance is affected, it is your responsibility to provide the instructor appropriate documentation.  THERE ARE NO EXCUSES TO MISS MORE THAN TWO DAYS. 
Excessive absences regardless of cause is reason for your withdrawal from the course. 

You are expected to come to class on time and stay the entire class period. Plan your appointments so that it will not be necessary to miss part of a class period. No, it is not OK if you leave early or come to class late. It especially is not acceptable to arrive late when the class is testing. If you are late on a testing day, you will see a sign posted saying not to enter. You must wait until the test is finished before entering. You will still be counted as absent for that day. 
MATERIALS:

Plenty of 8 ½ x 11 loose-leaf notebook paper

Blue or black ink pens

Spiral notebook

FORMAT:

· Write or type on only one side of the paper. Instructor will not read material on the back of a page.

· Whether you write or type, always double space! Do not have someone else type your papers for you.

· If an assignment has more than one page, be sure to number each page in the upper right hand corner.

· Be sure to put the following information in the upper right hand corner:

Name

ENC 0025C W 04
WA # (Writing Assignment)

Date

ASSIGNMENTS:

Assignments in ENC 0025C are given sequentially. Therefore, you should complete your work as it is given. 

LATE POLICY:

You have one week beyond the due date to submit a late paper. That paper will receive a one-letter deduction in the final grade. NO EXCEPTIONS! DO NOT SEND AN ASSIGNMENT AS AN E-MAIL ATTACHMENT! 
After one week you will receive a zero for that assignment. No work will be accepted after the last class meeting.

GRADES: 

Your final grade in ENC 0025C will be determined on the following basis:

Essays 40%

Midterm 20%

Lab 20%

Final 20%

For the purpose of computing, the following scale will be used:

A=90-100

B=80-89

C=70-79

D=60-69

F=0-59

LAB:

Lab is assigned weekly to be completed in 5-155 following an orientation. The instructor will e-mail what diagnostic exercises are to be practiced for the week. The MINIMUM number of minutes per week is 60. ANYTHING less will result in no points awarded for the week. Remember the Lab is 20% of your grade, and the 60-minute requirement cannot be compromised; for example, you can’t decide to not go one week and then for two hours the next. Lab assignments are designed to help you for the grammar portion of the Competency Assessment and for help in essay writing. 
Each week Lab is assigned will be 10 points. The points will be divided by the number of weeks Lab was assigned to determine your 20% Lab grade. 

In addition, the instructor reserves the right to assign extra individual work to those students in class who may benefit from extra one-on-one tutoring.

Our class will have a lab orientation before work is assigned in the lab. The date is TBA. The orientation will fill you in on the rules for the Lab not mentioned here. 
PLAGIARISM AND CHEATING: 
Plagiarism is considered cheating and is punishable by the limits of the college. DO NOT TAKE CREDIT FOR SOMEONE ELSE’S WORK! All work must be the original work of the student and any use of 
materials outside of the student’s must be acknowledged appropriately. Any work turned in found to not be the work of the student will result in an immediate zero for the assignment and appropriate disciplinary actions by the appropriate dean. Academic honesty applies to any tests or lab assignments as well. Any student caught not following lab policy or cheating on lab time or tests will be dealt with on a disciplinary level by the appropriate dean as well. This includes PARKING by just logging in and sitting there. . 
CLASSROOM CONDUCT:

School policy states that food/drinks need to be capped. Smoking is also NOT PERMITTED ON ANY VALENCIA CAMPUS AT ANY TIME WHILE ON ANY VALENCIA CAMPUS, INCLUDING YOUR AUTOMOBILES! YOU MUST LEAVE CAMPUS COMPLETELY TO SMOKE! VALENCIA IS A SMOKE-FREE CAMPUS!  
Also, in order to facilitate an atmosphere conducive to learning, the following activities are deemed inappropriate in the classroom: leaving and returning during class, early departure, entering online activities from laptops, and the use of beepers and cell phones, including text messaging! This includes plugging cell phones into classroom outlets and checking/sending messages during class time!  In addition, courtesy in refraining from talking during lecture or when another student is speaking would be appreciated by the instructor and fellow students. See the Valencia Handbook for all other rules of conduct while on campus.
COMPLETION OF THE COURSE: 

When the course is completed, the instructor will discuss your final grade AT THAT TIME. If you have any questions about your final grade, the end of the course will be the only time it will be discussed. 
DISABILITY DISCLAIMER: 
Students with disabilities who qualify for academic accommodations must provide a letter from the Office for Students with Disabilities (OSD) and discuss specific needs with the instructor, preferably during the first two weeks of class. The OSD determines accommodations based on appropriate documentation of disabilities. 

